


Position of Executive Secretary 
Created at National Headguarters 


For a long time I have filled three jobs in this 
rapidly growing organization—managing direc- 
tor, editor, and supervisor of registrars. The most 
time-consuming among these three roles has been 
the work of corresponding with an ever-growing 
number of chapters, along with supervising the 
collection and disbursement of an ever-increasing 
revenue accruing from national dues of members. 
The task has been pleasant, but the 24 hours in 
a day have become not enough to permit one per- 
son to do justice to such duties along with his 
other duties. 


On several occasions I have suggested to mem- 
bers of the board of directors that they appoint a 
member of the Association to serve as executive 
secretary at National Headquarters to handle the 
correspondence with chapters and to handle the 
funds of members. Consequently, I am happy 
now to be able to echo your national president's 
announcement of the selection of a most capable 
person as executive secretary — Clara Krueger 
of Lincoln, Nebraska. Under her capable super- 
vision all chapters will receive more attention and 
better service than they have heretofore received. 


Miss Krueger was horn in Falls City, Ne- 
braska. After graduating from Falls City High 
School, she attended the Lincoln School of Com- 
merce. Later she pursued her education through 
the Extension Division of the University of Ne- 
braska. She has been a member of NSA for 5 
years, during one of which she served as presi- 
dent of the Lincoln chapter. At the 1946 National 
Convention she was elected national vice-presi- 
dent in charge of the Northwestern District, which 
embraces 13 states containing 40 chapters. From 
June 1944 to June 1945 she was president of the 
Women’s Division of the Lincoln Chamber of 
Commerce. For 13 years prior to coming to Kan- 
sas City she was secretary to Mr. George A. Lee, 
one of Lincoln’s most prominent attorneys. Thus 
she brings to National Headquarters a background 
rich in business experience and deep in knowledge 
of women’s organizations. 


In consequence of Miss Krueger's appointment, 
hereafter I shall have the time to edit a better 
magazine for you, to organize more chapters for 
you, and in general to enact more efficiently my 
role as managing director. 


GEORGE R. TURNER 
Managing Director 
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NSA VACATION RESORTS 


At these renowned resorts attractive discounts of 10% 
to 25% have been arranged for all secretaries wearing 
= ae emblem or presenting an NSA membership 
cara, 
MARSHDALE LODGE 
Evergreen, Colorado 
vee D’ESTE HOTEL 
Miami, Florida 
TARRYALL RIVER RANCH 
Manitou Springs, Colorado 
OLD HEARST RANCH 
Pleasanton, California 
HOTEL PILGRIM 
Plymouth, Massachusetts 
NOISY WATER LODGE 
Ruidoso, New Mexico 
BELLA VISTA 
Bella Vista, Arkansas 
HOTEL DE LAS AMERICAS 
Acapulco, Mexico 
THE TOWN HOUSE 
Hot Springs, Arkansas 
LAZY RAY RANCH 
Jemez Springs, New Mexico 
THE TRADING POST 
Allenspark, Colorado 
CM QUARTER CIRCLE RANCH 
Kalispell, Montana 
THE LODGE 
Cloudcroft, New Mexico 
YARMOUTH TAVERN 
Yarmouthport, Massachusetts 
LOMA LINDA LODGE 
Warren, Arizona 
P B LAZY DUDE RANCH 
Beehive, Montana 
DENTON’S MOUNTAIN INN 
Soquel, California 
SAGAMORE LODGE 
Sagamore Beach, Massachusetts 
MI CASA 
La Luz, New Mexico 
HOTEL DEL CAMINO 
Laguna Beach, California 
HOTEL VICTORIA 
Taxco, Mexico 
MC CARTHY GUEST RANCH 
Victorville, California 
F K BAR GUEST RANCH 
Wickenburg, Arizona 
LAGONITA LODGE 
Big Bear Lake, California 
Here NSA members may meet other members from 
other cities. Here are vacations combining thrift and 
pleasure. Here work is forgotten for frivolity and fun! 
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IN THE SPOTLIGHT 


Denver, Colorado—for its presentation of ‘Fash- 
ions for the Career Girl,’ a style show arranged 
especially for the chapter and brought to Denver 
by GLAMOUR magazine. 


Wichita, Kansas—-for the successful Rummage Sale 
with which it netted $106 for its treasury. 

Bay City, Michigan—for the interesting dinner meet- 
ing at which the guest speaker, Miss Maye Peterson, 
discussed “Proper Care of the Skin.” 


Mansfield, Ohio—for its impressive fashion show, 
at which were introduced the newest spring styles. 


Kansas City, Missouri—for the gay Boss Night 
Dinner at which Mayor William E. Kemp and other 
bosses were outspelled by their secretaries in an old- 
fashioned spelling bee. 


Lincoln, Nebraska—for the interesting dinner meet- 
ing at which the guest speaker, Mr. I. V. Packard, 
discussed “Implications of the Air Age.” 


Port Arthur, Texas—for sponsoring for the third 
successive year the Cancer Drive, for which last year 
it raised funds totaling $3,039, an amount it ex- 
pects to exceed this year. 


Gary, Indiana--for the delightful dinner meeting 
at which Mr. John Nienhuys, of the Northern Indiana 
Public Service Company, described his travels in Hol- 
land. 


Champaign, Illinois—for the first issue of ENESAY 
NEWS, the beginning of a very clever bulletin. 


Springfield, Missouri—-for a pleasant dinner meet- 
ing at which Mr. John Miller, prominent attorney, 
spoke on “Being a Good Secretary.” 


Boston, Massachusetts—for the first issue of 
YANKEE NOTIONS, one of the best new bulletins of 
the month. 


San Jose, California—for the instructive dinner 
meeting at which Mr. Fred W. Sautter, state chair- 
man of the Junior Chamber of Commerce, discussed 
“Aviation,” a lecture illustrated by moving pictures. 


Fort Smith, Arkansas—for the lovely Valentine 
gift to its adopted patient at Wildcat Tuberculosis 
Sanitorium. 

Salt Lake City, Utah—for the delightful dinner 
meeting at which Miss Ruth Tolman, of the Barbizon 
Studio of New York City, discussed ‘‘Charm and Per- 
sonality.” 

Minneapolis, Minnesota—-for its sponsorship of a 
professional hockey game between the Minneapolis 
Millers and the Kansas City Pla-Mors. 


Amarillo, Texas—for the colorful cover on the 
March issue of its bulletin, TUMBLEWEED. 


Lexington, Kentucky—for the interesting dinner 
meeting at which the eminent psychologist, Dr. Jean 
Bordeaux, discussed “Ideas.” 


Oklahoma City, Oklahoma—for its new yearbook, 
the most attractive yearbook of 1947. 


Altoona, Pennsylvania—for the lovely dinner meet- 
ing at which the guest speaker, Mr. Walter Grove, 
presented “This Amazing America,” a sound and color 
film of a trip through the United States on a Grey- 
hound bus. 


Rochester, Minnesota—for the first issue of its 
clever bulletin, VEST POCKET GAZETTE. 


Springfield, Chio—for the merry Boss Night Dinner 
at which the guest speaker, Mr. Ralph H. Wetherbee, 
discussed “Our Heritage” in tracing the rise of Amer- 
ican democracy. 


Norfolk, Virginia—for the first issue of HARBOR 
LIGHTS, the best bulletin ever published by any 
chapter. 


Evansville, Indiana—for the lovely musicale in con- 
junction with its Saint Patrick’s Party. 


Baltimore, Maryland—for the interesting dinner 
meeting at which Mr. R. W. Harrington, of the Chesa- 
peake and Potomac Telephone Company, gave a show- 
ing of the motion picture, ‘“‘Telephone Courtesy.” 


Bakersfield, California—for the artistic cover on 
the March issue of its bulletin, CACTUS BRIER. 


Manhattan, Kansas—for its sponsorship of ‘“Sec- 
retarial Techniques,” a series of lectures given by 
the Extension Department of Kansas University. 


Sioux City, lowa—for the instructive dinner meet- 
ing at which Mr. John Schmidt, principal of Leeds 
High School, spoke on “What’s New in Education?” 


Muskegon, Michigan—for the interesting book re- 
view at which Mrs. Max Smith reviewed “Before the 
Sun Goes Down.” 


Canton, Ohio—for the pleasant dinner meeting at 
which the Reverend Willard I. Hackenberg, of Trin- 
ity Lutheran Church, talked on ‘“Manimals.” 


Independence, Missouri—-for having named its chap- 
ter the Harry S. Truman Chapter in honor of In- 
dependence’s distinguished citizen, whose personal sec- 
retary is a member of NSA. 


Santa Rosa, California—for the interesting meeting 
at which Mr. F. L. Duey, vice principal of Santa Rosa 
High School, discussed “What is Expected of a Sec- 
retary.” 


Saint Paul, Minnesota—for climaxing a successful 
membership campaign by initiating 64 new members. 


Buffalo, New York—for the notable dinner meet- 
ing at which Mr. Thomas A. Boris, prominent busi- 
ness counselor, discussed “Say It With Ideas.” 


Paducah, Kentucky—for the pleasant dinner meet- 
ing at which Mr. Raymond Gruidl, of the Deena Art- 
ware Company, gave a demonstration of making lamps. 


(Continued on Page 4) 
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(Continued from Page 3) 


Lima, Ohio—for having added 35 new members to 
its roster in a two-weeks’ membership campaign. 


Reno, Nevada—for its clever bulletin REN-O- 
VATIONS, which it appropriately describes as the 
“Biggest Little Bulletin in the NSA.” 


Youngstown, Ohio—for the lovely dinner meeting 
highlighted by a fashion review of Godey’s gowns. 


Topeka, Kansas—for having added $667 to its scho- 
larship fund with which it pays for the secretarial 
training of some deserving girl. 

Cleveland, Ohio—for the notable dinner meeting at 
which Dr. C. B. Allen, professor of education at West- 
ern Reserve University, discussed ‘““How to Keep From 
Becoming a Screwball.” 

Seattle, Washington—for its merry skiing party 
amidst the scenic splendor of Stevens Pass. 

San Bernardino, California—for the instructive din- 
ner meeting at which Mr. Skodron, of the Skodron 
College of Business, discussed ‘‘The History of Short- 
hand.” 

Washington, D. C.—for its clever bulletin, PREXY 
PRESS, one of the newsiest of the bulletins. 

Portland, Oregon—for the delightful dinner meet- 
ing at which Mr. Clarence J. Young, prominent at- 
torney, discussed “Portal to Portal Pay for Secre- 
taries’’. 


Colorado Springs, Colorado—for the extraordinarily 
clever cartoon in the March issue of its bulletin, THE 
COG ROAD. 


Waterloo, Iowa—for the interesting dinner meet- 
ing at which Mr. Edward Nehls, of the English De- 
partment of Iowa State Teachers College, spoke on 
“A Yank in India”. 


Erie, Pennsylvania—for the first issue of ERIE 
ECHOES, another of the best bulletins of the month. 


Des Moines, Iowa—for the instructive dinner meet- 
ing at which the guest speaker, Representative Har- 
vey Long, discussed “The Iowa Legislature”’. 


Little Rock, Arkansas—for its gay St. Patrick’s 
dance, steeped in the atmosphere of Old Erin. 


Akron, Ohio—for the lovely dinner meeting at which 
Mrs. Audrey Tucker, assistant professor of secretarial 
science at Akron University, discussed “Secretary 
1947”. 


Chicago, Illinois—for the interesting book review at 
which Miss Jerry Schmal reviewed “Mama Took to 
Travel’. 


San Francisco, California—for the interesting din- 
ner meeting at which Mr. F. R. Cowles, of Interna- 
tional Business Machines Corporation, discussed “The 
Electric Typewriter”. 


Until our magazine becomes larger, space will not permit monthly mention of every chapter's activities. 





WE WELCOME 


Tacoma, Washington—Installed March 5 by registrar 
Jean Ward. Officers: Ruth Watney, president; Clara 
G. Sohmer, vice-president; Lella Clark, corresponding 
secretary; Ruth L. Clinton, recording secretary; Clara 
J. Camby, treasurer. 


Ardmore, Oklahoma—lInstalled March 14 by regis- 
trar Nellie Voelker. Officers: Blanche Lofton, presi- 
dent; Maxine M. Bryan, vice-president; Hannah Park- 
er, corresponding secretary; Mary Joyce Cox, record- 
ing secretary; Nelle M. Stayton, treasurer. 


Kansas City, Missouri—Installed February 27 by 
registrar Mildred Mitchell. Officers: Elizabeth I. Hei- 
sey, president; Irma L. Helm, vice-president; Betty 
J. Barney, corresponding secretary; Helen I. Piotrow- 
ski, recording secretary; Virginia E. Brown, treasurer. 


Mankato, Minnesota—Installed March 9 by regis- 
trar Florence Graddy. Officers: Betty Kieninger, presi- 
dent; Gretchen Morris, vice-president; Corinne B. 
Theissen, corresponding secretary; Helen Burkel, re- 
cording secretary; May Spencer Watschke, treasurer. 


LaCrosse, Wisconsin—Installed March 11 by reg- 
istrars Hazel Campbell and Kathleen McDermott. 
Officers: Ruth Skailand, president; Ruth Knudson, 
vice-president; Marita G. Morgan, corresponding sec- 
retary; Corinne E. Husemann, recording secretary; 
Mary Svec, treasurer. 


Trinidad, Colorado—Installed March 10 by registrars 
Ruth Hardman and Claudia Smith. Officers: Mrs. 
Jeanne Baltezore, president; Dot A. Sanders, vice- 
president; Mrs. Margaret Taylor, corresponding sec- 
retary; Mary Dardanes, recording secretary; Mrs. 
Dorothy Newton, treasurer. 


Vicksburg, Mississippi—Installed February 28 by 
registrar Zada Massenburg. Officers: Douglas Lord, 
president; Dorothy Theobold, vice-president; Jacque- 
line O. Lay, corresponding secretary; Frances L. Pick- 
ett, recording secretary;Frances N. Bardwell, treas- 
urer. 

Fort Collins, Colorado—Installed February 25 by 
registrars Ruth Hardman and Claudia Smith. Officers: 
Pearl Rader, president; Inez F. Frank, vice-president; 


Lois I. Dorsey, corresponding secretary; Berniece M. 
Finley, recording secretary; Mildred I. Coretts, treas- 
urer. 


New Orleans, Louisiana—Installed March 20 by reg- 
istrar Cora Selzer. Officers: Mrs. Christine C. Sanders, 
president; Rae Schorling, vice-president; Mrs. Sally 
Ann Rome, corresponding secretary; Willetta Erwin, 
recording secretary; Muriel A. Offan, treasurer. 


Pampa, Texas—Installed March 26 by registrar 
Jacquie Bennett. Officers: Florence Merriman, presi- 
dent; Lillian Jordan, vice-president; Muriel Kitchens, 
corresponding secretary; Mildred Lafferty, recording 
secretary; Vera Lord, treasurer. 


San Francisco, California—Installed February 18 by 
registrar Louise Frick. Officers: Marcelle Sharman, 
president; Joanne Leland, vice-president; Elizabeth 
Herrick, corresponding secretary; Norma Gates, re- 
cording secretary; Ilah I. Tweddell, treasurer. 


Burbank, California—Installed March 28 by regis- 
trars Virginia and Betty Veach. Officers: Dorothy L. 
Chase, president; Mrs. Florence McNeff, vice-presi- 
dent; Helen Bonfert, corresponding secretary; Mrs. 
June M. Kreag, recording secretary; Harriet Goulet, 
treasurer. 


Provo, Utah—Installed April 3 by registrar Ruth 
Hardman. Officers: Helen Dahle, president; Elsie R. 
Jones, vice-president; Ruth R. Austin, corresponding 
secretary; Marie Elliott, recording secretary; Norma 
J. Anderson, treasurer. 


Olympia, Washington—Installed March 26 by regis- 
trar Jean Ward. Officers: Josephine Mailan, president; 
Reath M. Chance, vice-president; Nellie L. Jordan, 
corresponding secretary; Neolma L. Preston, record- 
ing secretary; Dorothy Richardson, treasurer. 


Grand Junction, Colorado—Installed April 3 by reg- 
istrar Claudia Smith. Officers: Mona Van Valken- 
burgh, president; Rosa Lee Samuels, vice-president; 
Marcedus Murphy, corresponding secretary; Ina R. 
McLaughlin, recording secretary; Edna T. Myers, 
treasurer. 
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PICTURE 
PARADE 


Officers of Grand Rapids, 
Michigan, chapter. Standing, 
left to right: Sophia Rich, June 
Walker, Clara Sruba. Seated, 
left to right: Helen Diefen- 
baker, Carolyn Buist. 


to right (top): Alice Holmberg, Kathryn Faulk- 
| ner; (center) Beulah Shenk; left to right (bot- 
| tom): Elma Reed, Virginia Powers. 


_— 
Officers of Boston, Massachusetts, chapter. Left 
4 
| 
' 
| 


Albuquerque, New Mexico, chapter. 


Irene Nelsen, national president, discussing with Saint Paul, 
Minnesota, Chapter officers plans for 1947 National Conven- 
tion. Left to right: Ann Gilbert, Karn Hansen, Irene Nelsen, 


Mary Stenson. 


Pueblo, Colorado, chapter installs new officers. Left to right: 
Irene Winters, Betty Genova, Gertrude Haynes, Mr. E. C. 
Kaufman (president of the Kiwanis Club, which sponsors 
the chapter), Dorothy Osterbout, Lucille Gott. 











Best from the Bulletins 





Women at forty can be as pretty as they were 
at twenty-five—but it takes longer. 
—cCINDERS (Altoona, Pennsylvania ) 


Many girls who complain that their boss is 
dumb would be without jobs if he were any 
smarter. 

—HUNT AND PECK (Raleigh, North Carolina) 


There are no hopeless situations—merely per- 
sons who have grown hopeless about them. 
—KORNEY KERNELS (Lincoln, Nebraska) 


Remember the time when Uncle Sam could 
live within his income and without yours? 
—EVERGREEN BARK (Denver, Colorado.) 


Advice is something an older woman gives to 

a younger woman when it is too late to use it 
herself. 

—-TAKE A LETTER (Richmond, Indiana) 


Many persons have no respect for age unless 
it is bottled. 
—THE BULLETIN (Jefferson City, Missouri) 


The two kinds of wood used in making a match 
are ‘he would” and “she would.” 
—IDAHO’S TATER (Boise, Idaho) 


An intelligent girl is one who knows how to 
refuse a kiss without being deprived of it. 
—sIOUX SENTINEL (Sioux City, lowa) 


The reason Cupid makes so many bad shots 
is that he is shooting at the heart while looking 
at the hosiery. 

-TUMBLEWEED (Amarillo, Texas) 


It is better to go straight than to move in the 
best circles. 
—SUGAR 'N SPICE (Bay City, Michigan) 


Executive ability is an art developed by the 
boss in convincing his wife that he hired his 
pretty secretary because of her experience. 

—THE BULLETIN (Saint Paul, Minnesota ) 


Money talks, but what has been done to the 
dollar makes it holler! 
—THE RANGER (Fort Smith, Arkansas) 


If you care to keep working, keep working 
with care. 
—STEEL MEMOs (Gary, Indiana) 
The bravest man we know is the chap who 
took a taxi to the bankruptcy court, and then, 
instead of paying his fare, invited the driver in 
as a creditor. 
—OFFICE SNOOZE ( Wheeling, West Virginia) 
Egotism is the anesthetic which dulls the pain 
of stupidity. 
—THE HINGE (Clinton, Iowa) 


Many a man has made a monkey of himself by 
reaching for the wrong limb. 
—CALLING ALL YANKS ( Yankton, S. Dakota) 


A man with nerve can get what he wants— 
so can a woman with nerves. 
—THE Lasso (Tulsa, Oklahoma) 


When you reach the mountain top, wig-wag 
courage to the fellow in the foothills. 
—-SECRETARY'S SHORTS (Columbus, Ohio) 


Some men blaze a way; others only blaze away. 
—DESK NOTES (Youngstown, Ohio) 


A friend is a person who has the same enemies 


we have. 
—THE CABLE CAR (San, Francisco, Calif.) 


Many a man is glad that he married 200 pounds 
of curves instead of 100 pounds of nerves. 
—WEBFOOT NOTES (Portland, Oregon) 


A halo needs only to fall a few inches to be- 


come a noose. 
—you AuTO KNOw (Flint, Michigan) 


A political plum is the result of careful grafting. 
—VICTORY CHATTER (Waterloo, Jowa) 
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Say, listen, old comma, period and paragraph—when 
you’re fussing over punctuation like this, ever stop to 
think that not all your letters will hang in the hall 
of fame—that some people have waste baskets? 


courtesy of 
NATIONAL NEWSPAPER SERVICE 
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Our 1947 National Convention (Saint Paul, June 5-8) 
is now only two months away. Enthusiasm mounts daily 
among chapters throughout the nation. It will be an event 
destined to live long in our memories. 

In accordance with the national by-laws, our national 
president, Mrs. Irene Nelsen, has announced the following 
committee annointments: 


NOMINATING COMMITTEE 
Northwestern District 
Miss Sylvia Pershe, Chairman 
3630 W. Street 
Omaha, Nebraska 
Northeastern District 
Miss Jean Sutherland 
1633 Farwell Avenue 
Chicago, Illinois 
Southwestern District 

Mrs. Juanita Ellis 
305 East 8th Street 
Topeka, Kansas 
Southeastern District 
Mrs. Constance Kidd 
99 White Fawn Drive 
Asheville, North Carolina 


For the benefit of recently organized chapters, and all 
other chapters not privileged to comply with the official 
notice of submitting nominations, we quote the following 
excerpt from Section 4 of Article XIV of the national by- 
laws: 

“All nominations to fill these offices shall be sent 
to one or more members of the commitee at least two 
months prior to the date of the annual convention. The 
committee shall print the names of the three persons 
receiving the highest number of nominations for each 
office, provided that no person shall be nominated un- 
less she has received at least five nominations for the 
office and has consented to serve if elected. This printed 
list shall be sent to the entire membership at least one 
month prior to the annual convention. Nominations may 
also be made from the floor of the convention by any 
delegate, provided that the nominee has given her con- 
sent to serve if elected.’” (Nominations made from the 
floor must likewise receive five endorsements). 


RESOLUTIONS COMMITTEE 
Northeastern District 
Mrs. Esther Evans, Chairman 
3423 Fisher Road 
Columbus, Ohio 


Northwestern District 
Miss Blanche MacDonald 
1304 Sharp Building 
Lincoln, Nebraska 


Southeastern District 

Miss Ernestine Wolfe 

1210 Baines Street 
Charleston, West Virginia 


Southwestern District 
Mrs. Mary Robinson 
3262 Gladiola Street 
Baton Rouge, Louisiana 


We quote, in part, Section 6 of Article XIV: 
“All resolutions proposed by members, chapter offi- 
cers, or national officers, for action at the annual con- 
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vention, shall be submitted to this committee at least 
one month prior to the date of the annual convention. 
It shall be the duty of this committee to prepare such 
resolutions in proper form for presentation at the annual 
convention, and fo give proper publicity to all mem- 
bers concerning such resolutions. It shall also be oblig- 
ed to present such resolutions for action at the annual 
convention. If there is anything illegal, unconstitutional, 
or improper about such resolutions, it shall be the duty 
of this committee to call attention to such facts.” 


CREDENTIALS AND QUALIFICATIONS OF 
VOTING DELEGATES 


All persons selected to represent their chapters as official 
or alternate delegates must be fully paid-up members 
within their own chapters. They must also have paid 
their annual national dues, and in all other respects have 
qualified as members in good standing. Each chapter is 
requested to forward to National Headquarters, not later 
than May 24, 1947, a certificate giving the correct names 
and addresses of the official and alternate delegates, to- 
gether with a statement that they are in good standing. 
Likewise, each official and alternate delegate will be re- 
quested to show credentials at the time of registration. 


HOTEL RESERVATIONS 


Convention Headquarters will be the Hotel Saint Paul. 
Arrangements have been made with two hotels in Saint 
Paul to care for all guests and delegates. Rates and ac- 
commodations follow: 


Hotel Saint Paul 
Single: $3.00 to $6.50 
Double: $4.50 to $8.50 
Suites 


$12.50 to $17.50 


All rooms are equipped with tubs or showers. Double 
eccupancy is requested wherever possible to relieve short- 
age of rooms. We have arranged with the Saint Paul 
chapter to handle all hotel reservations. Therefore, reser- 
vations must be made direct to: 

Miss Mary Stenson, Housing Chairman 
1022 New Yerk Building 
Saint Paul 1, Minnesota 


Hotel Lowry 
Single: $3.25 to $5.50 
Double: $5.00 to $7.00 


All reservations must be made before May 24, 1947. 


The Convention Committee is eager to serve you to the 
best of its ability. Therefore, to enable us to estimate the 
necessary number of programs and badges and other ma- 
terials, National Headquarters would be grateful for re- 
ceiving from each chapter not later than May 10 the ap- 
proximate number of members to attend from that chapter. 


On display at Convention Headquarters will be scrap- 
books from the various chapters. In each scrapbook ought 
to be included what the chapter deems its best bulletin of 
the past year. An impartial committee of judges will award 
a prize to the most outstanding scrapbook. 

Further details of the convention will appear in the 


May issue of THE SECRETARY. 
Ciara B. KRUEGER 


Convention Chairman 
Cg 
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BETTER SPEECH 


by CuHartes H. HoGAn 


LEAVE IT TO THE PARROTS AND THE 
MONKEYS! 


In a recent column, George R. Turner wrote 
at some length on the virtues of simplicity in our 
correspondence and our speech. He mentioned 
the effectiveness of using the understandable word 
or phrase instead of the ponderous expression 
which often seems so scholarly and high-toned. 


A volume might have been written on that 
subject. Other helpful treatises might be written 
on the matter of redundancy in our speech and 
our writing. 

All of us are inclined to mangle the language 
at one time or another by using redundant words 
which serve no purpose other than to clutter the 
art of speech. 


For instance, consider that frivolous and gushy 
expression so widely in circulation, ‘‘perfectly di- 
vine.” Discounting the feeble grammar involved 
in describing “divine hats” or “divine shoes,” 
the modifier ‘‘perfectly” is a redundancy on a 
top-flight scale. 


The word divine itself means ‘Godlike, heaven- 
ly, of the highest degree of excellence.” Therefore, 
to tack that ridiculous “perfectly” on a word that 
in itself means an ultimate is foolishness. You 
might as well say, “Well, I bought a hat today 
and it was imperfectly divine.” 


This is not to be construed as sanction of that 
poor, weary, over-worked word divine. Tech- 
nically speaking, the only kind of headgear that 
could be described as ‘‘divine’’ would be a halo. 


However, this is one of those niggling quibbles 
which some school teachers love. Grammatically, 
the expression is idiotic on every count, but usage 
has given it at least a semblance of acceptance 
in American speech. 


That is more than anyone can say for certain 
affectations which clutter the linguistic atmos- 
phere today. Neither usage nor any reputable 
dictionary, for instance, condones the atrocities 
perpetrated upon us by some actors and actresses, 
numerous radio hucksters, and innumerable lec- 
turers and club women. 


Thus, it is an affectation to refer to the National 
Secretaries Association as ‘““The National Secre- 
t'ries Association.” Such contractions are con- 
sidered veddy, veddy British and hence quite a 
bit uptown by. Hollywood and actresses of the 
Tallulah Bankhead school of ham acting. They'll 


kill your next speech deader than last Tuesday's 
racing form if you affect them. 


In some sections of the country certain devotees 
of grandeur in speech use “‘vahz"’ for vase. Web- 
ster gives this pronunciation second billing. Except 
in these extremely limited circles, the best pro- 
nunciation is “vase,” with a long ‘‘a” and a 
sharp “'s.” 


An even more pretentious and annoying touch 
of mayhem is perpetrated montonously on the 
word “tomato.” Don’t let Mrs. L. Highcollar 
Lorgnette or any upstage movie actress kid you! 
The word is ‘‘to-may-to” not “‘to-mah-to.”’ Be- 
cause the avid exponents of phony culture in the 
United States do not seem to know this, I wish 
to point out that even in the England before 
which they grovel a tomato is never a “‘to-mah-to.” 
Not a dictionary, including England's Oxford, 
approves the hoity-toity pronunciation. 


In fact, as H. L. Mencken points out in his 
masterful work, THE AMERICAN LAN- 
GUAGE, use of the broad “a” in general was 
considered a sort of hillbilly form of expression 
until about the 18th century in both England and 
America. Most Americans use the broad “a” in 
such soothing words as ‘“‘palm” and “calm,” but 
do not use it in such harsh words as “grand” or 
“advance.” So, in general, it is safest to affect the 
“ah” or “aw” pronunciation with discretion if 
one wants to avoid sounding stuffy. 


Another excellent antidote for stilted speech 
is Marconi's gift to the soap opera, the radio. 
Most, but not all, of the male announcers these 
days go in for simple, everyday American speech. 
But just spend awhile listening to some of the 
women barkers! 


Such drool as the following specimen seems to 
be traditional or mandatory with them: “One 
mil-ly (merely ) mass-au-jzs (massages) this niew 
(new) faw (four) peppus (purpose) cri-yem 
(cream) into the skin.” 

Being somewhat of an admirer of American 
womanhood, I strongly suspect that most women 
join me in a desire to ‘““mass-au-jz’”’ the lady with 
a ball bat, because such mawkishness constitutes 
the stilted, affected, nauseous manner of speech 
which usually nullifies the hours of thought and 
work that go into a carefully written formal ad- 
dress. 

In everyday life, such as the hours spent in the 
office, lorgnette mannerisms of speech are just 
plain murder, sister! 
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THE LETTER CLINIC 


by AINE E. Hower 


MYSTERIES OF PUNCTUATION 


“Where are you going?” 


The teacher turned from the blackboard. ‘‘John- 
ny,” she directed, ‘Come here and read that sen- 


tence.” 


Johnny squirmed but obeyed. ‘““Where . . . are 
.. you... going,” he read hesitantly. 
“All right, now, finish with the punctuation.” 


Suddenly a light broke over Johnny. “Where 
are you going little buttonhook!"’ he triumphed. 


Most of us are like Johnny. Punctuation seems 
a mystery. Letter writing brings the necessity of 
using it, and somehow we manage very well. But 
there are a few rules about which there seems 
to be a lack of information or some doubt as to 
their application. Perhaps it will be most helpful 
to discuss these. 


For Example 


In a sentence like this, where a statement 
ends with an abbreviation, use only one period: 
“The letter was from William Smith, Jr.’"’ When 
a question ends with an abbreviation, let the ques- 
tion mark follow the period: ‘Did he leave for 
Washington, D. C.?” 


“Is there still a place for a semicolon in busi- 
ness letters?’ asked one executive. “Our girls 
never use semicolons, and I think they fit into 
certain parts of my daily dictation.” 


Yes. A semicolon marks a pause of. greater 
degree than that of a comma but of less degree 
than that of a colon or period. 


Use a semicolon before words like however, 
therefore, etc., when they introduce a new 
thought. “The new specifications were all ready; 
however, there was a delay in getting the ma- 
terial." Frequently thére is a choice between a 
semicolon and a period in a case like that. The 
comma would be incorrect. It is used when words 
like however, therefore, etc., interrupt the main 
thought of a sentence.’’ We are, however, doing 
the best we can.” 


Can Do a Lot 


The comma is interesting. It may do a lot to 
a sentence! On one occasion the board of trustees 
was visiting a class in punctuation. One little girl 
was almost in tears because of her inability to 
recite correctly. 

‘Never mind, dear,” consoled one of the gentle- 
men, “punctuation doesn’t make much difference 
anyhow.” 

The teacher's eyes danced. “Oh doesn’t it?” 
she challenged. ‘‘Matilda, go to the blackboard 
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and write, ‘The chairman of the board says the 
teacher is mistaken. Now put a comma after 
board, and another after teacher!” 


The trend in punctuation, as in every phase 
of letter writing, is toward simplicity. Unless a 
comma is necessary to the clearness of a passage, 
leave it out. Remember that a letter is for the 
eye and not for the ear of the reader. Do not 
put in a comma at every oral pause. 


The comma is frequently used with conjunc- 
tions like and, but, for, or, and nor. When these 
words separate independent thoughts, they are 
preceded by a comma. ‘The secretary was glad 
she had arranged her work in advance, for her 
employer asked her to do some special checking.” 


Whether to use both a conjunction and a 
comma between the last two members of a series 
is a point of frequent discussion. ‘Before re- 
arranging the floor plan, they had to consider the 
Sales, Profit and Loss, Credit, and Returned 
Goods Departments.” If there were no comma be- 
fore the last and, the Credit and Returned Goods 
Departments might be taken for one department, 
like the Profit and Loss Department. 


Dates Explaining Other Dates 


Some very fine stenographers have been under 
the impression that a comma always follows a 
date. Wrong: “Your letter of August 19, has 
received careful attention.” Omit the comma here. 
If the year followed the day of the month, there 
would be commas before and after the year. “Your 
letter of August 19, 1942, received careful at- 
tention.’ The rule is that a date which explains 
another date is set off by commas. 


The names of sections of the country are cap- 
italized: the North, East, South, and West, but 


not directions. ‘The train was going east.” 


Do not capitalize the names of seasons: sum- 
mer, autumn, winter, and spring. 


Ever since Aristophanes, a Greek grammarian, 
assembled the rules and established a school of 
grammar about 400 B. C., punctuation has been 
the responsibility of writers, secretaries, and 


printers. 


While some correspondents like to dictate punc- 
tuation, most of them are not period-and-comma 
conscious. They prefer to leave this to the dis- 
cretion of the secretary. As punctuation brings 
out the full meaning of every passage, here is her 
golden opportunity! 





A Better Way to Do It 


Here is an effective method of making ‘carbon 
copies match when typing information in the 
blanks on printed forms. Place the required num- 
ber of copies in the typewriter just under the 
platen. Then put a sheet of carbon paper behind 
each printed form, waxed side of carbon paper 
facing typist. By this method the edges of all 
copies may be kept even without difficulty, and 
the desired information on each copy will be 


spaced neatly. sai tiade eaanaiia 
Box 391 
Junction City, Kansas 


To prevent the paper from sticking to a sten- 
cil on a mimeograph machine, | have found tal- 
cum powder very useful. When it is necessary to 
leave the stencil on the machine for some time be- 
fore the task can be completed, and the stencil 
becomes sticky from the ink and dampness in 
the air, dust the stencil with talc and it works 
like new. Also, in preserving stencils for future 
use, a ‘beauty treatment” of talc keeps them from 


aging. 
—ERMA WOODS 
First National Bank 
Rochester, Minnesota 


When I have to erase (and we all do some- 
times) I rub the area very lightly with an eraser 
to prevent taking off the hard surface of the 
paper. When the area is clean, I apply lightly a 
piece of soft white chalk. Then, with my finger, 
I gently brush off the excess. Finally, I restrike 
the correct letter or word. This chalk system is 
especially useful when omitting a word entirely. 
It takes practice, but is worth the effort when 
you see perfect results. Note: Do not use on 


carbons. 
—HELEN B. GEISSERT 
3888a Wyoming Street 
St. Louis, Missouri 


When making multiple copies, slip the flap 
of a No. 10 envelope over all the copies before 
inserting them into the typewriter. Turn the roller 
until the envelope can be removed and then roll 
the copies back to the desired position for typing. 
The edges of all the copies will be even, with- 
out the effort of straightening each sheet, and 
time and temper will be saved. 

—NINA L. SWENSON 
515 State Office Building 
St. Paul, Minnesota 





For each acceptable contribu- 
tion to this column, National 
Headquarters will present to the 
contributor an exquisite jeweled 
emblem. Contributions must be 
limited to 100 words or less, and 
must discuss such things as time 
savers, short cuts, tactful con- 
duct, and other helpful hints de- 
signed to further the interests of 
both the secretary and her em- 
ployer. 

















WHAT SHALL | HAVE FOR DINNER 





Whether it’s chicken or sirloin, that’s not our de- 
partment—but we can serve you a well-balanced in- 
tellectual meal in BUSINESS GIRL MAGAZINE. Hors 
d'oeuvres from the cream of the season's fashion crop; 
a heterogeneous salad from outstanding faces and facts 
in your business world; a pleasing dessert of humor. 

The modern business girl is a new race of woman. 
Now for the first time she has her own ‘‘trade 
journal’’ which talks her language and is dedicated 
to her problems and progress. 

MAIL THE COUPON ‘1ODAY. 


BUSINESS GIRL 
Dallas, Texas 


Please enter my subscription to B. G. and find 
enclosed : 
adie $3.00 for 12 issues; ........$5.C0 for 24 issues 
.....-..$7.00 for 35 issues. 
(enn 
BOO Shastesicntins Silbae cahiniceedeaecgiasehacacaaeenniceeaneee 
an sdlamitiagtcesinize Zone ........ I cvaccinccstisneidiids 














WE PRINT The Secretary 


LET US PRINT 
YOUR 


BULLETINS - YEAR BOOKS 
PROGRAMS 
LETTERHEADS and ENVELOPES 


Attractive Prices 
To 
All NSA Chapters 


heros 40. 


415 East 10th Street—Kansas City, Missouri 
Phone VI. 5456 - 5457 


Official Printers 


for 


The National Secretaries Association 
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NSA JEWELRY & ACCESSORIES 


Description and Prices 


No. 1—NSA 
Jeweled Badge with Wreath. 
10K gold—crown set whole pear'ls................ $16.50 
10K gold—close set half pearls...................-.-- 12.00 


No. 2—NSA 
Jeweled Badge. 
10K gold—crown set whole pearls..... 
10K gold—close set half pearls........................ 15.50 


No. 3—NSA 
Jeweled Badge with Ruby (syn.) 


10K gold—crown set syn. 
CFOWN BOt Whole POArlB.........:..:scc.ccccccccccescscccssed $24.00 


10K gold—close set syn. ruby with close 
set half pearls............ asssevedaoaapint eetXlatiicpuas eee 


No. 4—NSA 
Jeweled Badge with Wreath and Syn. Ruby. 
10K gold—crown set syn. ruby with crown 
SS eee. $1 
10K gold—close set syn. ruby with close 
RR Re 
No. 5—NSA 
oc Gavel Guard—Ideal Past President's 
Gift. 
10K gold—close set half pearls........................ $ 6.60 


No. 6—NSA 
Quill Guard and Chain for Chapter Secretary. 
We I aise eese oid cseecteaioccataoeceecmeneeune $ 4.80 
Gold Filled cissnecisdascaeuescbandcapeeaeecnaeetea 3.60 
No. 7—NSA 
Key Guard and Chain for Chapter Treasurer. 
Re ete ere $ 4.80 
I I sactcaseccciasenssccctsincsseeececescsccscematcnvecasscace oa 


No. 8—NSA 
President Gavel Guard and Chain. 

. 2 fee 
Gold Filled 


No. 9—NSA 
Vice-President Gavel Guard and Chain. 
I EE vpsenirsenicetasenccsecsesn eee pen 8 3.60 


No. 13—NSA 
Tee-Vee Lighter. Beautiful polished aluminum 
finish, with NSA emblem as illustrated. You 
will love this lighter. 
Price (incl. crest and tax).............cscccccoccerccses $ 5.35 


No. 15—NSA 
Jeweled letters N. S. A. (guard chain included.) 


10K gold-crown set whole pearls................... $22.50 
10K gold-close set half pearls... 16.50 


No. 16—NSA 
Letters N. S. A. inlaid with black enamel 
(guard chain included)—10K gold.................... $ 5.40 


No. 17—NSA 
Letters N. S. A. (guard chain 
I MI asda issncessista cco 
No. 18—NSA 
10K gold, black onyx, NSA crest — a jewel 
of distinction — combination emblem 
ring, dinner ring, occasional ring, memory 
UIE scosnsscocencos 


PRICES INCLUDE TAX. 
MINIMUM DEPOSIT WITH ORDER % OF COST. 


included)— 


How to Measure Your 
Finger Size 

Take a band of firm paper same size as ring size 
chart. Wrap it around the finger firmly at the 
second joint, or around the largest part of the 
finger if the joints are not prominent. Lay it on 
the finger size chart below to get your exact size. 
MEASURE FINGER FOR SIZE : 
T 
| 


| | 
| | 
1234567891011 1213 
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Bich uclicte! 
Membership Pins 


"Sa 


No. '17-NSA 


———— a 
Lhe) 
eeey No. 5-NSA 


PEARL SET GAVEL 
Official Past President Gift. 





Send All Orders, Remittances, and Correspondence to 


THE GREEN COMPANY, INC. 
1016 Walnut Street 


Mfg. Jewelers and Engravers 


Kansas City 6, Missouri 





Cities in Which NSA CHAPTERS Have Been Formed 


Kansas City, Missouri 
Topeka, Kansas 
Tulsa, Oklahoma 
Little Rock, Arkansas 
St. Louis, Missouri 

Ft. Wayne, Indiana 
Davennort, lowa 
Springfield, Missouri 
Omaha, Nebraska 
Pontiac, Michigan 
Birmingham, Alabama 
Nashville, Tennessee 
Rockford, Illinois 
Wichita, Kansas 
Austin, Texas 

Ft. Smith, Arkansas 
Chicago, Illinois 
Joplin, Missouri 
Evansvillle, Indiana 
Denver, Colorado 
Cedar Rapids, Iowa 
Memphis, Tennessee 
Salina, Kansas 

Big Spring, Texas 
Waterloo, Iowa 
Bloomington, Illinois 
Albuquerque, New Mexico 
Charlotte, North Carolina 
Enid, Oklahoma 

E! Paso, Texas 
Columbus, Ohio 

East St. Louis, Illinois 
Decatur, Illinois 
Louisville, Kentucky 
Orange, Texas 
Detroit, Michigan 
Sioux City, lowa 
Boise, Idaho 

Jackson, Mississippi 
Mobile, Alabama 
Pensacola, Florida 
Butte, Montana 
Clinton, Iowa 
Evanston, Illinois 
Saginaw, Michigan 
Alexandria, Louisiana 
Paducah, Kentucky 
Lansing, Michigan 
Cleveland, Ohio 
Portland, Oregon 

St. Paul, Minnesota 
Salt Lake City, Utah 
Monroe, Louisiana 
Pueblo, Colorado 
Reno, Nevada 
Jamestown, New York 
Canton, Ohio 
Sacramento, California 
Des Moines, Iowa 
Ventura, California 
Port Arthur, Texas 
Hollywood, California 
Muskogee, Oklahoma 
Shreveport, Louisiana 
Wichita Falls, Texas 
Bartlesville, Oklahoma 
Lincoln, Nebraska 


Miami, Florida 
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Chattanooga, Tennessee 
Jefferson City, Missouri 
Minneapolis, Minnesota 
Sioux Falls, South Dakota 
Cheyenne, Wyoming 
Colorado Springs, Colorado 
San Angelo, Texas 
Muncie, Indiana 

Atlanta, Georgia 

Baton Rouge, Louisiana 
San Bernardino, California 
Richmond, Indiana 

North Platte, Nebraska 
Okmulgee, Oklahoma 
Oklahoma City, Oklahoma 
Santa Barbara, California 
Texarkana, U. S. A. 

San Antonio, Texas 
Orlando, Florida 
Amarillo, Texas 
Bakersfield, California 
Kalamazoo, Michigan 
Manhattan, Kansas 

Joliet, Illinois 

Kokomo, Indiana 

Alten, Illinois 

Cape Girardeau, Missouri 
Rochester, Minnesota 
Oak Park, Illinois 

Battle Creek, Michigan 
Mason City, Iowa 

Fargo, North Dakota 
Flint, Michigan 
Kankakee, Illinois 
Quincy, Illinois 
Beaumont, Texas 
Charleston, West Virginia 
Dayton, Ohio 

San Diego, California 
Seattle, Washington 
Lubbock, Texas 
Lexington, Kentucky 
Tampa, Florida 

Fresno, California 
Spokane, Washington 
Wheelina, West Virginia 
Santa Rosa, California 
Springfield, Ohio 
Baltimore, Maryland 
Huntington, West Virginia 
Springfield, Illinois 
Corpus Christi, Texas 
Parkersburg, West Virginia 
Abilene, Texas 
Indianapolis, Indiana 
Galveston, Texas 
Riverside, California 
Ottumwa, Iowa 

Terre Haute, Indiana 
Peoria, Illinois 
Burlington, Iowa 
Galesburg, Illinois 
Greeley, Colorado 
Anderson, Indiana 
Toledo, Ohio 

Shawnee, Oklahoma 
Hannibal, Missouri 

South Bend, Indiana 


San Francisco, California 
Kansas City, Kansas 
Lima, Ohio 

Lawrence, Kansas 
Yankton, South Dakota 
Jacksonville, Illinois 
New Orleans, Louisiana 
Columbia, Missouri 
Junction City, Kansas 
Frankfort, Kentucky 
Emporia, Kansas 

Garv, Indiana 

Jackson, Michigan 
Oakland, California 

Bay City, Michigan 
Washington, D. C. 
Grand Rapids, Michigan 
Aurora, Illinois 
Steckton, California 
Tucson, Arizona 

Duluth, Minnesota 
Raleigh, North Carolina 
Phoenix, Arizona 

San Jose, California 
Winston-Salem, North Carolina 
Erie, Pennsylvania 
Buffalo, New York 

Ann Arbor, Michigan 
Vallejo, California 
Muskegon, Michigan 
Asheville, North Carolina 
Akron, Ohio 

Pittsburgh, Pennsylvania 
Youngstown, Ohio 
Harrisburg, Pennsylvania 
Los Angeles, California 
Cincinnati, Ohio 
Portsmouth, Ohio 
Council Bluffs, Iowa 
Santa Fe, New Mexico 
Redwood City, California 
Coffeyville, Rasen 
Altoona, Pennsylvania 
Rochester, New York 
Mansfield,Ohio 

San Luis Obispo, California 
Norfolk, Virginia 
Boston, Massachusetts 
Long Beach, California 
Salem, Oregon 

Palo Alto, California 
Iowa City, Iowa 
Champaign, Illinois 

Fort Dodge, Iowa 
Hutchinson, Kansas 
Covington, Kentucky 
Warren, Ohio 

Boulder, Colorado 
Chanute, Kansas 
Tacoma, Washington 
Ardmore, Oklahoma 
Mankato, Minnesota 
LaCrosse, Wisconsin 
Trinidad, Colorado 
Vicksburg, Mississippi 
Fort Collins, Colorado 
Pampa, Texas 

Olympia, Washington 
Burbank, California 
Milwaukee, Wisconsin 
Grand Junction, Colorado 
Provo, Utah 

Eau Claire, Wisconsin 
Lawton, Oklahoma 
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